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This Notice of Intention form is for use by organisers of all events (excluding normal daily Sporting Events held at 
Council sporting fields) intended to be held within Snowy Monaro Regional Shire, regardless of whether the event is 
to be held on public or private property. 
THIS FORM IS NOT A DEVELOPMENT APPLICATION FORM NOR IS IT AN APPLICATION FOR ANY OTHER 
APPROVAL. 
There is no fee associated with this form. The purpose of this form is to solicit information regarding the proposed 
event, to assist event organisers and Council staff to determine what if any applications and approvals may be 
required in order to plan for and conduct the proposed event. 
Return your completed form to Snowy Monaro Regional Council – as early as possible. Council will respond in writing, 
listing the approvals you require for your event within 14 days of submitting this form. 
 

Event Information 

Event Name: Snowy Mountains PSSA District Cross Country 

Event Date: Wednesday 24 March, 2021 

Event Location: Nimmitabel Public School and Nimmitabel Country Club Golf Course 

Please tick where 
relevant 

Map/Plan attached  Council Land  Private Land  
Has the venue been 
booked with the 
Visitors centre? 

YES – Tentative 
booking  YES  NO  

 

Organiser Information 

Name/Company Nimmitabel Public School/Snowy Mountains PSSA Phone: 02 6454 6205 

Contact Name: Brad Austin Fax:  

Postal Address: 1 Wolfe Street Mobile: 0431 049 818 

Town: Nimmitabel State: NSW Postcode: 2631 Email bradley.austin1@det.nsw.edu.au 

 

Organisation Status: 
Community      Commercial      Non-Profit      
Registered Charity/School:      Other:       

 

I would prefer Council advice delivered via: Mail:  Email:  
Signature of Event Organiser:  Date: 13/02/2021 

 

Proposed Event Details 

Name of Event: Snowy Mountains PSSA District Cross Country 

Event Schedule: 

Start (Date/Time) 24/03/2021, 9.45am End (Date/Time): 24/03/2021, 2.00pm 

Set Up: Start: (Date/Time) 24/03/2021, 6.00am 

Clean Up: End (Date/Time) 24/03/2021, 3.00pm 

Is this a fundraising event? YES      NO      

Frequency of 
Event One-off      Annual      Monthly      Other      

Estimated attendance (daily, if more than one day) 300 students 

 

Detailed description of Event: 

8 Cross Country races (either 2km or 3km) for students from 11 local public schools across the Snowy Mountains. 
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Other Information: 

Which of the following will form part of the event? Please tick all that apply. Any additional information that can 
be supplied will be useful. 

 Public Event – General Public  Provision of disabled access/facilities 

 Public Event – Invitation only  Vehicle races (including bicycles) 

 Private Event  Children’s activities 

 Service of Alcohol  Crowd management 

 Fireworks  Dangerous goods and/or hazardous materials 

 Amusement devices (Jumping castle, pony rides, etc)  Electrical equipment 

 Animals (Types:   Food and beverages 

 Circus Who is providing food: 

 Retail/Commercial activity    Commercial                     Non-profit 

 Markets    Types of food/drink: barbecue 

 Music (Live performance)  First Aid/medical person facilities 

 Loud noise (eg concert, helicopters, PA system etc)  Laser show/display 

 Stages, large marquees or large temporary structure  Activities that require insurance cover 

 Any activity which contravenes the zoning of the land  Provision of fire safety equipment 

Parking spaces:  Procession/parade in a public place 

   Onsite  Security guards 

   Existing on-street spaces to be utilised  Signage 

   Closing a road Toilets 

 Using a footpath    Use of existing 

 Filming (Commercial use)    Additional brought to site 

 Storage of waste (skip bins, etc) in addition to normal bins  Traffic/transport management attendants 

 Swing or hoist goods across or over a road or footpath  Volunteers 

 Camping Water based events 

 Aircraft (Type:    Water drawn from Council supply 

     Water from other source: 

 
Please note: Council will use the information you have provided to determine whether a Development Application 
and/or other approvals may be necessary. This may include approvals obtained from agencies other than Council. 
 

Council will provide you with advice in this regard within 14 days of submission of this form. 
 

Some approvals may require at least 90 days for processing, so please ensure 
all necessary approval applications are lodged well in advance of your event. 
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SPECIAL EVENT DETAILS 
Please complete information in BLUE cells.  Create new pages rather than wrap around.  
 

Name of Event: Snowy Mountains PSSA District Cross Country 

  
Event Organiser: Brad Austin 

  
Sponsor:  

  
Requested Date:  Wednesday 24 March 2021 

  
Requested Times: 7.30am – 2.30pm 

 
CONTACT DETAILS      

Contact Name: Brad Austin 

  
Phone No.: 02 6454 6205 

  
Fax No.:  

  
Mobile No.: 0431 049 818 

  
Email: Bradley.austin1@det.nsw.edu.au 

 
AGENCY CONTACT INFORMATION 

Council: Snowy Monaro Regional Council 

  
Police: Cooma 

  
Transport for NSW: Southern Region RMS 

 
Proponent / Event Organiser Declaration 
I the undersigned declare that the herein proposed event will be staged and operated in accordance with 
AS1742.3, NSW Police Service Instructions, Work Health and Safety Act 2012 requirements and the conditions 
as set out in the RMS Traffic Control Manual. 
 

Signed:  Date:   13/02/2021 

Name: Brad Austin Contact No.      0431 049 818 
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TRAFFIC MANAGEMENT PLAN 
 

Location: Wolfe Street Nimmitabel to Miller Street Nimmitabel 

  
Date and Time: Wednesday 24 March 2021 

  
Sponsored By:  

  
Event Organiser: Brad Austin 

  
TMP Version:  

  
Document Author:  

 
This Traffic Management Plan is approved by: 

Position Name: Date: 

Event Organiser:   

  
Police:   

  
Council:   

  
Transport for NSW:   

 

Authority of the Traffic Management Plan 
 
This Traffic Management Plan (TMP), when approved by the relevant authorities becomes the prime 
document detailing the traffic and transport arrangements under which an event is to proceed. 
 
Changes to the TMP require the approval of the Police and RMS and where necessary the appropriate local 
government organisation.  All functional or single agency supporting plans are to recognise the primacy of the 
TMP and nothing contained in those plans may contravene any aspect of the TMP. 
 
Signatories to this TMP should normally by the agency’s senior officer appointed to the operational command 
team for the event on the day. 
 
In case of emergencies, or for the management of incidents, the police are not subject to the conditions of 
the TMP but will make every effort to inform the other agencies of the nature of the incident and the police 
response. 
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PLANNING 
 
Contact Names: 

Event Organiser: Brad Austin 

  
Phone No.: 02 6454 6205 (Nimmitabel Public School) 

  
Fax No.:  

  
Mobile No.: 0431 049 818 (Personal Mobile) 

  
Email: Bradley.austin1@det.nsw.edu.au 

 

Police (LAC): Sgt Adam Kite – Cooma Highway Patrol 

  
Phone No.:  

  
Fax No.:  

  
Mobile No.:  

  
Email:  

 

Council: Graham Hope – Road Safety Officer – Snowy Monaro Regional Council 

  
Phone No.: 6451 1241 

  
Fax No.: - 

  
Mobile No.: 0439 928 656 

  
Email: graham.hope@snowymonaro.nsw.gov.au 

 

Transport for NSW: Jesse Fogg 

  
Phone No.:  

  
Fax No.:  

  
Mobile No.:  

  
Email:  
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SITUATION ANALYSIS 
 
The purpose of the proposed assembly is to hold the local district cross country (running) event on behalf of 
the Snowy Mountains District Primary School Sports Association. This will involve 11 local primary schools. 
 
Mission 
The mission is a concise statement about the objectives of the TMP. 
 

School Cross Country event 

 

EXECUTION 
 
The Execution describes the Traffic Management Details at a high level. Individual plans are derived from the 
Execution. 
 
General Outline 

 

 

The Route – THIS SECTION IS MANDATORY. 
 
Describe the route, showing distances and directions as required. Also include a map of the route. 
 

260m of road from the corner of Miller and Kirke Street through to the school boundary on Wolfe Street (see 
image). 
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Physical Survey of Route 
     

Item Verified Action Taken if Required 
All one way streets are described Yes   No    N/A     

Block access to Church on Sunday Yes   No    N/A     

Block access to local business Yes   No    N/A    Notification to be given detailing alternate route 

Block Ambulance /Fire Access Yes   No    N/A    Notification to be given detailing alternate route 

Block Heavy Vehicle Access Yes   No    N/A    Notification to be given detailing alternate route 

Block Hospital Access Yes   No    N/A    Notification to be given detailing alternate route 

Block Local Resident  Yes   No    N/A    Notification to be given detailing alternate route 

Block Police Vehicle Access Yes   No    N/A    Notification to be given detailing alternate route 

Block Public Facility (oval etc) Yes   No    N/A     

Block Public Transport Access Yes   No    N/A     

Can route use alternatives such as bike 
tracks, paths, parks, bush tracks etc 

Yes   No    N/A     

Conflict with local construction Yes   No    N/A     

Distance measured is correct Yes   No    N/A     

Lane widths and numbers checked to 
ensure safety of participants and public 

Yes   No    N/A     

Restricted Turns / Movements Checked Yes   No    N/A     

Road Signage / Restrictions Checked Yes   No    N/A    Signage to be checked by crew implementing TCP 

Route Impeded by Traffic Calming Devices? Yes   No    N/A     

Signalised Intersections Checked for event 
requirements / restrictions 

Yes   No    N/A     

Tidal Flows Relevant Yes   No    N/A     

Traffic Generators such as shopping 
centres, schools etc checked and 
notifications given 

Yes   No    N/A    Notification to be given detailing alternate route 
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TRAFFIC CONTROL PLAN                
 
This section is mandatory. 
 
The Traffic Control Plan contains the following elements: The Traffic Control Plan for any event must use 
AS1742.3 as its reference document. 
 
The purpose of the Traffic Control Plan is to inform, control, guide road users and protect the safety of all 
event participants, spectators, marshals and volunteers. 
 

 See attached Traffic Control Plan (add TCP attachments) 
 
THE TRAFFIC CONTROL PLAN (TCP) IS A COMPULSORY ATTACHMENT TO THIS DOCUMENT 
 
Responsibilities 
 

Event Organiser: Develop and implement TCP 

  
Police: Set out agreed responsibility (Review TMP & TCP’s) 

  
Council: Set out agreed responsibility (Review TMP & TCP’s) 

  
Transport for NSW Set out agreed responsibility (Review TMP & TCP’s) 

  
Other  
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CONTINGENCY PLANS – THIS SECTION IS MANDATORY. 

This section of the Traffic Management Plan describes the contingency plans for the event. The contingency 
plan checklist identifies all possible issues/risks that may interfere with the event and the action to be taken to 
minimise the disturbance of the event. Some examples of the issues/risks and the contingency plans are 
described as follows; 
 
Contingency Plan Checklist 

Issues/Risks Applicable Action Taken if Required 

Heavy/Bad Weather Yes        No      Event continues in all weather conditions except 
lightning and hail. 

Poor Lighting Yes        No      

Flood Hazard on route Yes        No      

Flood Hazard at parking area Yes        No      

Parking during Wet Weather Yes        No      Parking is accessible on the southern side of the 
school 

Bush fire Hazard Yes        No       

Accident on route Yes        No      Supervising teachers on route with current CPR and 
first aid. 

Breakdown on route Yes        No      

Absence of Marshal / Volunteer Yes        No      

Absence of Event Signage Yes        No      

Blockage to Public Transport  Yes        No       

Slow Participants Yes        No       

Delayed Event Yes        No       

Cancellation of Event Yes        No       

Security of Participants Yes        No       

Security of VIP’s Yes        No       

Bridge Crossing Problems Yes        No       

 Yes        No       

 Yes        No       

 
Responsibilities 

Event Organiser: Develop and implement Contingency Plan 

  
Police: Set out agreed responsibility (Review Contingency Plan) 

  
Council: Set out agreed responsibility (Review Contingency Plan) 

  
Transport for NSW Set out agreed responsibility (Review Contingency Plan) 
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Other Set out agreed responsibility 

 

PREPARE TRAFFIC SIGNAL DATA 
 

This Section        Applies  

     Does not apply 

 
The RMS charges for ALL personnel or time required in the undertaking of Traffic Signal adjustments at fill 
cost to the Event Organiser. 
 
Responsibilities 

Event Organiser: To be discussed with Transport for NSW and Snowy Monaro Regional Council 

  
Police: Set out agreed responsibility 

  
Council: Set out agreed responsibility 

  
Transport for NSW Set out agreed responsibility 

  
Other Set out agreed responsibility 

 
RMS PERSONNEL REQUIRED 
 

This Section        Applies  

     Does not apply 

 
Requirements are: 
 
Subject to Council’s requirements and discussions between RMS and Snowy Monaro Regional Council 
 
SPECIAL EVENT CLEARWAYS 
 

This Section        Applies  

     Does not apply 

  
The RMS can organise special event clearways in certain circumstances if required 
 
The Special event clearway plan contains the following: 
 
 Clearway Enforcement 
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 Clearway Towing 
 Clearway Advertising 
 Clearway Signs 
 Letterbox drops to local businesses and residents 
 
 
Responsibilities 
 

Event Organiser: Not Applicable 

  
Police: Not Applicable 

  
Council: Not Applicable 

  
Transport for NSW Not Applicable 

  
Other Not Applicable 

 
 
ADVERTISE TRAFFIC MANAGEMENT ARRANGEMENTS 
 
This section is mandatory. 
 
Where Major changes to Traffic Conditions will occur, Advertising of Traffic Arrangements for an event will be 
carried out in the Local and Or Major Newspapers, as discussed with the Police, RMS and local Councils. 
 
Set out Advertising Arrangements Here. Attach copies of newspaper bromides as applicable and discussed with 
the RMS in the planning process. 
 
 

Event Organiser  
 

Others  
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VOLUNTEERS AND EVENT MARSHALS 
 

This Section         Applies  

     Does not apply 

 
Volunteers 
 
(Duties of Volunteers – SES, Marshalls, security, drivers, paramedics, doctors, nurses etc) 
 
Responsibilities 
 

Event Organiser: Produce locations and lists of traffic control duties for event marshals. Produce contingency plans for 
personnel who fail to show on the day. 

  
Others:  Agreed responsibility 

  
Others: Agreed responsibility 

  
Others: Agreed responsibility 

  
Others: Agreed responsibility 

 
NOTE:  

 EVENT MARSHALS WHO CARRY OUT TRAFFIC CONTROL DUTIES MUST HOLD AN RTA TRAFFIC 
CONTROLLERS TICKET.  

 ANY PERSON WHO SETS OUT TRAFFIC CONTROL SIGNAGE FOR THE EVENT MUST HOLD A TRAFFIC 
CONTROL AT WORKSITES TICKET. 

 

PUBLIC SAFETY – POLICE – This section is mandatory. 

 
This section needs to be completed in consultation with the Police. Event organisers cannot direct Police. 
 
Before you have preliminary discussions with the Police Service, you should put together the following details 
about the event. These are the same details required by local councils. 
 

1. Provisions of the Road Transport Legislation to be observed at all times. 

2. Any person competing in, organising, supporting competitors or in any other manner connected with the 
event, shall obey any reasonable directions given by a member of the NSW Police Force. 

3. A member of the New South Wales Police Force has the authority to delay, halt or cancel the event at 
any stage of the event in the interests of road safety or the safety of the community.  

4. Any directions issued by the Roads and Traffic Authority must be promptly obeyed. 

5. The event is to be conducted in accordance with the timing and route supplied and approved by Police. 
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6. The event is to be conducted within the nominated dates of the event.  

7. Any breach of these conditions may result in the event being halted by the NSW Police.   

8. Organisers, Officials and Participants are to take all reasonable measures to reduce obstruction to 
pedestrians or vehicles during the course of the event. 

9. Organisers must provide sufficient marshals to control participants in the event. 

10. The Organiser is to ensure that all participants and event marshals are adequately briefed as to their 
roles and responsibilities. 

11. Participants are not permitted on a road during periods of poor visibility due to inclement weather or 
fog, or where there is insufficient daylight to render a person dressed in dark clothing to be discernible at 
a distance of 100 metres. 

12. Participants shall keep to the extreme left-hand side of the carriageway at all times. 

13. Participants MUST NOT ride more than 2 abreast on multi lane roads. 

14. Participants MUST ride in single file on single lane roads. 

15. Participants to obey traffic lights and comply with “STOP” - “GIVE WAY” and “ DON’T WALK “ signs during 
the event.   

16. Participants and passengers to wear approved helmet in compliance with the Road Transport Legislation. 

17. Participants MUST wear suitable reflective clothing when cycling upon a road. 

18. The organisers shall provide escort vehicles as detailed below which must be positioned so as to create a 
positive awareness of the presence of the participants on the carriageway to other road users. Escort 
vehicles must not be larger than a Toyota Hi Ace type vehicle. 

19. Escort and support vehicles are to move off the carriageway when required to wait for the participants, 
so as not to obstruct traffic on single lane carriageways. 

20. Except when held up by other traffic or mechanical failure, escort or support vehicles shall not stop on 
the trafficable portion of the roadway for any reason. 

21. Lead and rear vehicles are to travel with head and tail lamps illuminated when on escort duty. 

22. Unless otherwise directed by police, escort vehicles shall be positioned in the following manner. 

23. On a single lane carriageway a lead escort vehicle shall be positioned ahead of the leading participants: 

24. This vehicle shall display a sign directed to the front of the vehicle displaying the words “CAUTION 
CYCLISTS/RUNNERS FOLLOWING”, so as to provide advance warning to oncoming motorists and other 
road users. ( Select appropriate wording ) 

25. A warning escort vehicle shall be positioned about 300 Metres to the rear of the last group of 
participants warning motorists of cyclists on the road ahead. 

26. This vehicle shall display a sign directed to the rear of the vehicle displaying the words “CAUTION 
CYCLISTS/RUNNERS AHEAD” so as to provide advance warning to overtaking vehicles. ( Select 
appropriate wording )  

27. Warning signs referred to above shall be not be less than 900mm x 400mm in size, on  yellow/orange 
background with large black lettering, 170mm proportionate to the dimensions of the sign and in 
accordance with the Road Transport Legislation. 

28. Each escort vehicle shall also be fitted with flashing amber light on the highest point of the roof,  and 
MUST have the hazard and warning lights operating at all times whilst performing escort  duty. 
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29. Communication equipment is to be provided to escort vehicles to enable communication between 
those vehicles and the organisers. Communication is to be maintained between those vehicles at all 
times during the course of the event. 

 
In addition the Police also require; 

30. The organiser MUST monitor road traffic. In the event of traffic built up, the cyclists MUST clear the road 
and allow traffic to pass. 

31. Under no circumstances must support vehicles be used as escort vehicles. 

32. Cyclists must travel in single file on all sections of roadway where road works are in progress. 

 
Responsibilities 
 

Event Organiser: Take out public liability insurance for a minimum of $20 million 

  
Police:  Organiser to consult 

  
Council: Organiser to consult 

  
Transport for NSW: Organiser to consult 

 
 
 
PUBLIC TRANSPORT 

This Section         Applies  

     Does not apply 

 
Public Transport requirements to be shown in detail if this section applies 
 
Responsibilities 
 

Event Organiser: As required, negotiate with Transport Companies to arrange: 
 Provision of extra buses for the event spectators and ensure normal services continue to 

operate efficiently 
 Provision of extra trains for the event spectators and ensure normal services continue to 

operate efficiently 
  
Police: As agreed with Police Service 

  
Council: As agreed with SMRC 

  
Transport for NSW As agreed with Transport for NSW 

  
Other As agreed 
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EVENT SIGNS 
 

This Section         Applies  

     Does not apply 

 
These are general information signs installed one or two weeks prior to the event, informing road users of an 
impending event and resulting changed traffic conditions. 
 
This section may also relate to the event signs that will be used on the day, which may not be specifically 
noted on the Traffic Management Plan. 
 
These signs can also advise on alternate routes for major traffic flows and destinations. 
 
The following is an example of these signs 
 

SPECIAL EVENT 
WEDNESDAY , 07 MARCH 2001 

6.30AM TO 4.30PM 
COMMISSIONER STREET, COOMA  

CLOSED BETWEEN VALE STREET & SOHO STREET  

 
We are happy to facilitate the signage suggested and required. 
 
VARIABLE MESSAGE SIGNS 
 

This Section         Applies  

     Does not apply 

 
Variable Message Signs (VMS) are used to advise road users of altered traffic conditions on the day of an event 
and are placed in strategic locations. 
 
NOTE: THE RMS MUST APPROVE PLACEMENT OF THESE SIGNS. 
 
Responsibilities 

Event Organiser: Consult with Council and Transport for NSW 

  
Police: To be consulted in the planning process 

  
Council: To be consulted in the planning process 

  
Transport for NSW To be consulted in the planning process 

  



9.1.3 NIMMITABEL PUBLIC SCHOOL - SNOWY MOUNTAINS PSSA CROSS COUNTRY 
ATTACHMENT 2 POLICE TRAFFIC MANAGEMENT PLAN  Page 21 

 

Other To be consulted in the planning process 

 
ACCESS FOR LOCAL RESIDENTS, BUSINESSES, HOSPITALS AND EMERGENCY VEHICLES 
 

This Section         Applies  

     Does not apply 

 
Local Resident Access 
If applicable, occupants in areas affected will receive a letterbox notice with a minimum seven days’ notice. 
Alternative routes will be outlined in local media. Signs are to be displayed as per RMS & Local Council 
requirements, advising of the traffic arrangements. 
 
Emergency Vehicle Access 
Access for emergency vehicles during an event must be provided. Where necessary, any special arrangements 
should be shown in detail. Ambulance and Fire Brigade to endorse emergency access arrangements. 
 
Responsibilities 

Event Organiser: Consult with Council and Transport for NSW 

  
Police: To be consulted in the planning process 

  
Council: To be consulted in the planning process 

  
Transport for NSW To be consulted in the planning process 

  
Other To be consulted in the planning process 

 
PARKING 

This Section         Applies  

     Does not apply 

 
Sufficient parking for cars and buses should be identified and listed, including locations for any essential or 
emergency vehicles. These may include participants, officials, spectators, media, and marshals. 
 
Responsibilities 

Event Organiser: Organise all parking 

  
Police: Organiser to consult 

  
Council: Organiser to consult 
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Transport for NSW Organiser to consult 

  
Other Organiser to consult 

 
 
HEAVY VEHICLE ALTERNATIVE ROUTES 
 

This Section         Applies  

     Does not apply 

 
All heavy vehicle alternative routes must be of similar standards to existing road system. Standards would 
include road width, structural strength and height clearances. E.g. bridges and overhead wires. 
 
Heavy vehicle alternative routes need to be provided with advanced advisory sings 2-3 weeks prior to the 
event. These alternatives also need to be advertised in local and or major newspapers. 
 
Responsibilities 

Event Organiser: Organise with Police, Council and Transport for NSW 

  
Police: Organiser to consult 

  
Council: Organiser to consult 

  
Transport for NSW Organiser to consult 

  
Other Organiser to consult 

 
COUNCIL – SPECIAL CONDITIONS 
 
Local councils usually have similar requirements for special events. However, every Local Council must be 
approached individually for approval of any special event within the boundary of that council. 
 
Often times council will be satisfied with the submission of this Traffic Management Plan and will consult with 
the Police and the RMS. This is usually done directly with the Local Police Traffic Services Officer and the 
Transport for NSW Traffic Commander, or at the Council Local Traffic Committee. 
 
Local Council Traffic Facilities Co-ordinator or Special Event Co-ordinator should be consulted in the planning 
process to find out their requirements. 
 
Local Council Consulted was Snowy Monaro Regional Council 
 
Council Officer Consulted was Graham Hope 
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Date of traffic Meeting at Council  
 
Special Conditions Imposed / Requested by Council: As per Local Traffic Committee recommendations 
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OTHER CONSIDERATIONS 
 

This Section         Applies  

     Does not apply 

 
Television 
 
Locations for all static television / camera crews and details of any mobile cameras should be shown. Traffic 
Control Plans are required for each static location, using AS1742.3 as its reference document. 
 
Responsibilities 
 

Event Organiser: Once approval is granted we will then have television producer/director attend to locate camera 
positions etc. 

  
Police: List as agreed 

  
Council: List as agreed 

  
Transport for NSW List as agreed 

  
Other List as agreed 

 

ADMINISTRATION, LOGISTICS, COMMAND AND COMMUNICATIONS 
 
Administration and logistics builds on the previous section and describes the resources used on the day and 
who delivers those resources. 
 
Table of Contact Names and Responsibilities: 
 

# DUTY RESPONSIBILITY CONTACT NAME CONTACT NO. 

1 Event Organiser To manage the 
event 

Brad Austin 0431 049 818 

     

2 Police    

     

3 RMS    

     

4 Marshals    

     

5 Parking    

     

6 Event Signs    
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7 Barriers / cones 
/delineation 

   

     

8 
 

Media Liaison    

     

9 
 

Confirm all marshals 
in position 

   

     

10 
 

Advise NSW 
Ambulance Service 

   

     

11 
 

Insurance    

     
 Other    

 
COMMAND & COMMUNICATIONS 
 
This area sets out the location of the Command Post for the event and the personnel that will be in 
attendance at that command post. 
 
All issues associated with staging the event are to be directed to the Event Command Post including the 
deployment of marshals and resources. Any emergency assistance is to be directed to the Police / Ambulance 
as required. 
 
Command Post Location – if required 
 

 

 

ORGANISATION CONTACT NAME CONTACT NO: 

Event Organiser   

   
Police   

   

Transport for NSW   

   

SES   

   

Council   

   

Media Liaison   

   

Medical/First Aid   
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Other   

ATTACHMENTS 
 
Attachments should include: 
 
1. Map of the route 

2. Pictorial Traffic Control Plan (May be overlaid on the map.) 

3. Table of Anticipated Travel Times, including 1st Participant and Last Participant arrival times at 
significant check points 

4. Any other information that may assist in the assessment of the Road Occupancy Application.  
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RISK ASSESSMENT AND CONTROL PLAN  
(NON COUNCIL EVENTS ON COUNCIL LAND)  

Name of event: Snowy Mountains PSSA District Cross Country 

 

Host Name Nimmitabel Public School  Main Activity Cross Country Running 

Activity Date Wednesday 24 March 2021 Activity Covered Running 

Host Safety Contact 
Number 

02 6454 6205 Persons Consulted  

Number of Volunteers 15 Partners In Project:  

DATE OF ASSESSMENT 13.02/2021 Location Nimmitabel Public School 

 
Steps in filling out the risk assessment 
 

1. Think about: 

a. What can happen,  

b. How it can happen and  

c. When it can happen.  (Use the OHS Checklist and example Risk and Associated control for hints, plus consult with others to discuss possible 
issues that could come up.) 

2. Then think about the likelihood (probability) that it could happen.  Write that letter in the pre- assessment box on the form.   

3. Think about the consequence of it happening (eg, could the person get seriously injured, or just require first aid?)  Write that number down in the pre 
assessment box on the form.   

4. Look at the matrix (Coloured table on the last page) and see where the likelihood and consequence meet up on the matrix.  This is your rating.  Write 
that letter in the pre-assessment box on the form.   

5. Consider how you might prevent or minimise the chance of the incident happening.  Write that in the Controls section of the form 

6. Repeat steps 1-3, writing the numbers and letters in the Post assessment box on the form 

7. Nominate a person responsible 
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ASSESSMENT 
 

INDIVIDUAL ACTIVITY 
POTENTIAL HAZARDS and RISK 

IDENTIFICATION 

Pre 
Assessment 
Risk Rating 

Post 
Assessment 
Risk Rating 

CONTROL MEASURES and PERSON RESPONSIBLE 

Anaphylactic Emergency 
Potential need to provide an emergency 
response  

1CM 1CM School staff to carry first-aid bag with epipen 

Student injury 
* slip/trip/fall/cut/graze 

* bites/stings from bees, snakes, spiders 

* sprains, strains, broken leg/arm 

  

2CL 2CL • All students to complete a ‘warm-up 
• All students to wear appropriate footwear for sporting 
activities/walking 
• Course positions to be supervised by designated adults to 
keep the majority of the course in sight at all times. 
• 2-way radios to be available carried by the trailing runner to 
communicate with the school/coordinators 

• Students to undertake a ‘walk the course’ to identify the 
correct course path to run on 
• Course positions to be supervised by designated adults to 
keep the majority of the course in sight at all times. 
• First aid to be provided by school staff, if the incident is 
deemed more serious the supervising teacher will decide if it 
is appropriate to transport the injured person to school before 
seeking further medical assistance, or leave the injured 
person where they are and have medical assistance come to 
the location. 
• Staff to carry mobile phones to be able to contact the school 
office and/or emergency services if deemed necessary. 
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Risk Matrix 

 

 

Risk Matrix CONSEQUENCE (see examples below) The risk rating of an incident is based on a combination of Consequence and 
Likelihood. 

Refer to the SRSC Risk Matrix for suggestions 

 Consider the Consequence 

 Consider the Likelihood 

 Where the two meet on the matrix determines the Risk Rating (Level of 
Risk) 

 

Consequence + Likelihood = Risk Rating 

All risks need to be made safe immediately and final corrective action taken within 
the High Medium or Low time frames below 

 

Managers and Supervisors are responsible for Corrective Action 
 

H = HIGH RISK 

STOP WORK IMMEDIATELY - DO NOT COMMENCE WORK UNTIL RISK IS 
CONTROLLED and NO LONGER RED 

Requires first priority 

Senior Management to be advised. 

IMMEDIATE action required 
 

M = MEDIUM RISK 

PROCEED WITH CAUTION 

Requires second priority 

Management responsibility must be specified. 

Permanent control required within one - three months to lower risk to Green where 
possible 

 

L = LOW RISK 

CARRY OUT WORK 

Requires third priority 

Responsibility to be recorded 

To be monitored to ensure risk does not increase 

(1) Catastrophic 

* Death or Severe 
Injuries 

* Loss $100,001 or 
more 

* Complete loss of 
services 

* Toxic release or 
contamination off site 

(2) Moderate 

* Injuries requiring 
Medical Treatment 

* $ Loss $5,001 - 
$100,000 

* Major loss of services 

* Off site release or 
contamination with no 
detrimental effects 

(3) Insignificant 

* No injury or medical 
attention 

* $ loss < $5,000 

* No loss of service 

* No environmental 
contamination 

LI
K

EL
IH

O
O

D
 (

se
e 

e
xa

m
p

le
s)

 

(A)  

Almost 
Certain 

Is expected to 
occur at most 

times 

1A 

H 

2A 

H 

3A 

M 

(B)  Possible 

Will possibly 
occur at most 

times 
1B 

H 

2B 

M 

3B 

L 

(C)   

Rare 

Might occur at 
some time 

1C 

M 

2C 

L 

3C 

L 
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Schedule 1 – Notice of Intention to Hold a Public Assembly 

Summary Offences Act – 1988 – Sec 23 

To The Commissioner of Police 

1 I Brad Austin  (Name) 

Of 2/4 Campbell Street, Cooma, NSW, 2631 (Address) 

On behalf of Nimmitabel Public School (Organisation) 

Notify the Commissioner of Police that 

On the 24th (Day) March (Month) 2021 (Year) it is intended to hold 

EITHER: 

(a) A public assembly, NOT being a procession, of approximately 325 (number) persons, which 
will assemble at Nimmitabel Public School (Place) at approximately 9.00 am and disperse at 
approximately 2.00pm. 

OR 

(b) A public assembly, being a procession of approximately . . . . . . . (number) persons which will 
assemble at . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . (Place) at approximately 
. . . . . . . am/pm and at approximately . . . . . . am/pm the procession will commence and shall 
proceed: 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

(Specify route, any stopping places and the approximate duration of any stops, and the approximate 
time of termination. A diagram may be attached.) 

  

2 The purpose of the proposed assembly is  

To hold the local district cross country (running) event on behalf of the Snowy Mountains District 
Primary School Sports Association. This will involve 11 local primary schools. 
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3 The following special characteristics associated with the assembly would be useful for the 
Commissioner of Police to be aware of in regulating the flow of traffic or in regulating the assembly 
(strike out whichever is not applicable): 

     There will be . . . . . . . (number) of vehicles and/or . . . . . . (number) of floats involved. The type 
and dimensions are as follows: 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

     There will be . . . . . . . (number) of bands, musicians, entertainers, etc which will entertain or 
address the assembly 

     The following number and types of animals will be involved in the assembly: 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

     Other special characteristics of the proposed assemble are as follows: 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

  

4 I take responsibility for organising and conducting the proposed assembly 

  

5 Notices for the purposes of the Summary Offences Act 1988 may be served upon me at the following 
address: 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . Postcode . . . . . . . . . . . . . . . 

 

  

6  
Signed: Brad Austin  

Capacity/Title: Teaching Principal, Nimmitabel Public School 

Date: 13 February 2021 
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Check List for Special Event Transport Management Plan  

1 Event details 

1.1 Event summary 

Event Name: Snowy Mountains PSSA Cross Country 

Event Location: Nimmitabel Public School and Nimmitabel Country Club Golf Course 

Event Date: Wednesday 24 March 2021  Event Start Time: 9.45am  Event Finish Time: 2.00pm 

Event Setup Start Time: 6.00am  Event Packdown Finish Time: 3.00pm 

Event is  off street   on street - moving  on street non-moving 
  held regularly throughout the year (calendar attached) 

1.2 Contact names 

Event Organiser* Brad Austin 

Phone: 02 6454 6205 Fax: ..........................  Mobile:0431 049 818 ....  E-mail: Bradley.austin1@det.nsw.edu.au 

Event Management Sponsor (if applicable)  .....................................................................................  

Phone: .................  Fax: ............................  Mobile: ..........................  E-mail: ...............................  

Police  ....................................................................................................................................................  

Phone: .................  Fax: ............................  Mobile: ..........................  E-mail: ...............................  

Council ................................................................................................................................................  

Phone: .................  Fax: ............................  Mobile: ..........................  E-mail: ...............................  

Transport for NSW (if required) .........................................................................................................  

Phone: .................  Fax: ............................  Mobile: ..........................  E-mail: ...............................  

*Note: The Event Organiser is the person or organisation who is the employer and in whose name the Public Liability Insurance is 
taken out. 

1.3 Brief description of the event (one paragraph) 

 

Approximately 300 students from 11 local public primary schools competing in the district cross country event. 
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2 Risk Management - Traffic 

CL
A

SS
  1

 

CL
A

SS
 2

 

CL
A

SS
 3

 

2.1 Occupational Health & Safety - Traffic Control 

  Risk assessment plan (or plans) attached 

2.2 Public Liability Insurance 

  Public liability insurance arranged.  Copy of Policy attached. 

2.3 Police 

  Police written approval obtained 

2.4 Fire Brigades and Ambulance 

  Fire brigades notified 

  Ambulance notified 

3 Traffic and transport management  

CL
A

SS
  1

 

CL
A

SS
 2

 

CL
A

SS
 3

 

3.1 The route or location 

  Map attached 

3.2 Parking 

  Parking organised - details attached 

  Parking not required 

 
3.3 Construction, traffic calming and traffic generating developments 

  Plans to minimise impact of construction activities, traffic calming devices or traffic-generating developments 
attached 

  There are no construction activities, traffic calming devices or traffic-generating developments at the 
location/route or on the detour routes 

 
3.4 Trusts , Authorities or Government Enterprises 

 This event uses a facility managed by a trust, authority or enterprise; written approval attached 

 This event does not use a facility managed by a trust,  authority or enterprise 

 
3.5 Impact on/of Public transport 

  Public transport plans created - details attached 

  Public transport not impacted or will not impact event 

 
3.6 Reopening roads after moving events 

  This is a moving event - details attached. 

  This is a non-moving event. 

 
3.7 Traffic management requirements unique to this event 

 Description of unique traffic management requirements attached 

 There are no unique traffic requirements for this event 
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3.8 Contingency plans 

 Contingency plans attached 
 

C
la

ss
 1

 C
la

ss
 2

 

 
3.9 Heavy vehicle impacts 

  Impacts heavy vehicles - RTA to manage 

  Does not impact heavy vehicles 

  
3.10 Special event clearways 

  Special event clearways required - RTA to arrange 

  Special event clearways not required 

4 Minimising impact on non-event community & emergency services 

CL
A

SS
  1

 

CL
A

SS
 2

 

CL
A
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 3

 

4.1 Access for local residents, businesses, hospitals and emergency vehicles 

  Plans to minimise impact on non-event community attached 

  This event does not impact the non-event community either on the main route (or location) or detour routes 

 
4.2 Advertise traffic management arrangements 

 Road closures -advertising medium and copy of proposed advertisements attached  

  No road closures but special event clearways in place - advertising medium and copy of proposed advertisements 
attached 

  No road closures or special event clearways - advertising not required  

 
4.3 Special event warning signs  

 Special event information signs are described in the Traffic Control Plan/s 

 This event does not require special event warning signs 

  
4.4 Permanent Variable Message Signs 

 Messages, locations and times attached 

 This event does not use permanent Variable Message Signs 

  
4.5 Portable Variable Message Signs 

 The proposed messages and locations for portable VMS are attached 

 This event does not use portable VMS 

5 Approval 

TMP approved by: 

Event Organiser: Date: 

Transport for NSW Date: OR 

Snowy Monaro Regional Council Date: 
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Enquiries Graham Hope – Project Specialist 

Our Ref LTC – Nimmitabel PS 

Your Ref  

 
 
Response from Sergeant Adam Kite – NSW Police Representative 

 
 
Response from Mrs Judie Winter – State Member’s Representative 

 
Response from Clr Sue Haslingden 
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