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Administrator Delegations  Meeting 
7 August 2017 



 

 

CONFLICTS OF INTEREST 

A conflict of interest arises when the Administrator or Council staff are influenced, or are seen to 
be influenced, in carrying out their duties by personal interests.  Conflicts of interest can be 
pecuniary or non-pecuniary in nature. 

A pecuniary interest is an interest that a person has in a matter because of a reasonable likelihood 
or expectation of a financial gain or loss. 

A non-pecuniary interest can arise as a result of a private or personal interest, which does not 
relate to money.  Examples include friendship, membership of an association or involvement or 
interest in an activity.  

The Administrator or staff member who considers they may have a conflict of interest should read 
Council Policy. 

The responsibility of determining whether or not the Administrator or Council employee has a 
pecuniary or non-pecuniary interest in a matter, is the responsibility of that individual.  It is not the 
role of the Administrator or General Manager, or another Council employee to determine whether 
or not a person may have a conflict of interest. 

Should you be unsure as to whether or not you have a conflict of interest you should err on the 
side of caution and either declare a conflict of interest or, you should seek the advice of the 
Director General of Local Government. 

The contact number for the Director General of Local Government is 4428 4100. 

COUNCIL CODE OF CONDUCT 

The Council Code of Conduct is a requirement of Section 440 of the Local Government Act 1993, 
which requires all councils to have a code of conduct to be observed by the Administrator, 
members of staff and delegates of the Council attending a Council meeting or a meeting of a 
committee of Council. 

The code of conduct sets out the responsibilities of the Administrator and Council employees 
attending a Council meeting or a meeting of a committee of Council.  The code also sets out how 
complaints against a Council employee, the Administrator or General Manager are to be made. 

COUNCIL CODE OF MEETING PRACTICE 

The Council Code of Meeting Practice is a requirement of Section 360(3) of the Local Government 
Act 1993, which requires all councils to have a code of meeting practice.  The code of meeting 
practice is to be observed by the Administrator, members of staff, delegates of the Council and 
members of the public attending a Council or a meeting of a committee of Council. 

 

 

 
Acknowledgement of Owners of Land 

Council wishes to show our respect to the First Custodians of this land the Ngarigo, Ngunnawal and Walgalu 
people and their Ancestors past and present who pass on this duty of custodianship of the land to us the 

current custodians. 
We are proud to be Australian and celebrate the diverse backgrounds and cultures that make up our Nation 

– our Land. 
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ADMINISTRATOR DELEGATIONS  MEETING 

TO BE HELD IN COOMA OFFICE, 81 COMMISSIONER STREET, COOMA NSW 2630 
 

ON MONDAY 7 AUGUST 2017 
COMMENCING AT 4.58PM 

 
 

BUSINESS PAPER 
 

   
1. OPENING OF THE MEETING 

2. PUBLIC FORUM  

3. APOLOGIES/REQUESTS OF LEAVE OF ABSENCE   

4. DECLARATIONS OF PECUNIARY INTERESTS/CONFLICT OF INTEREST  

(Declarations also to be made prior to discussions on each item) 

5. MATTERS DEALT WITH BY EXCEPTION  

6. ADOPTION OF MINUTES FROM PREVIOUS ADMINISTRATOR DELEGATIONS MEETING 
6.1 Administrator Delegations  Meeting held on 24 July 2017  

7. BUSINESS ARISING OUT OF THE MINUTES 

8. DELEGATE'S REPORT (IF ANY)   

9. ADOPTION OF COMMITTEE MINUTES/RECOMMENDATIONS 

Nil  

10. CORPORATE BUSINESS - KEY DIRECTION 1. SUSTAINING OUR ENVIRONMENT 
FOR LIFE 

10.1 Proposal to Licence Property at 52 Sandy Crossing Road Bombala for Horse 
Grazing 3 

10.2 Application for In-Kind Support - Lakeside Scavenge  6  

11. CORPORATE BUSINESS - KEY DIRECTION 2. EXPANDING CONNECTIONS WITHIN 
THE REGION AND BEYOND 

Nil  

12. CORPORATE BUSINESS - KEY DIRECTION 3. STRENGTHENING OUR LOCAL 
ECONOMY 

Nil  

13. CORPORATE BUSINESS - KEY DIRECTION 4. CREATING SAFER, HEALTHIER AND 
THRIVING COMMUNITY 

Nil  



 

ii 

 

14. CORPORATE BUSINESS - KEY DIRECTION 5. ENHANCHING OUR HEALTHY, 
ACTIVE LIFESTYLE 

Nil  

15. CORPORATE BUSINESS - KEY DIRECTION 6. MANAGING DEVELOPMENT AND 
SERVICE DELIVERY TO RETAIN THE THINGS WE VALUE 

Nil  

16. CORPORATE BUSINESS - KEY DIRECTION 7. PROVIDING EFFECTIVE CIVIC 
LEADERSHIP AND CITIZEN PARTICIPATION 

16.1 Yallambee Lodge Management Committee - 3 July 2017 13 

16.2 Donation Request - St Patricks Parish School 19  

17. REPORTS BY GENERAL MANAGER 

Nil  

18. NOTICE OF MOTION  

19. MOTIONS OF URGENCY 

Nil  

20. QUESTIONS WITH NOTICE  

21. QUESTIONS TAKEN ON NOTICE   

22. CONFIDENTIAL MATTERS  
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10.1 PROPOSAL TO LICENCE PROPERTY AT 52 SANDY CROSSING ROAD BOMBALA FOR HORSE 
GRAZING 

Record No:   

Responsible Officer: Director Operations & Infrastructure     

Author: Property Officer  

Key Direction: 1. Sustaining Our Environment for Life 

Delivery Plan Strategy: DP1.6 Ensure Council services, facilities and land holdings achieve 
best practice for sustainability. 

Operational Plan Action: OP1.22 Ensure Council has a safe reliable, sustainable and cost 
effective assets through the effective management of Facilities, 
Infrastructure, Plant, Motor Vehicle and Equipment Assets.   

Attachments:  Nil    
 

Cost Centre W/O532 – Council Housing Operations  

Project No identified project.  

Further Operational Plan Actions:  

 

EXECUTIVE SUMMARY 

On 14th June 2017 Council resolved (ADA103/17) to set the licence fee for horse grazing at 
Council’s property at 52 Sandy Crossing Road Bombala at $780pa.  Council has completed the 
boundary fence which is now secure. 

However, the successful applicant has suggested that in view of the amount of weed control which 
will need to be carried out and the fact that the licence prevents her from using the paddock year 
round (she is required to spell the paddock to prevent over-grazing) a more appropriate fee would 
be in line with Crown land grazing permits ($481pa.).   
 
The following officer’s recommendation is submitted for Council’s consideration. 
 

OFFICER’S RECOMMENDATION 

That Council  
A. Approve the licence fee for horse grazing at 52 Sandy Crossing Road Bombala to $481pa 

including GST. 
 

 

BACKGROUND 

On 14th June 2017 Council resolved (ADA103/17) to set the licence fee for horse grazing at 
Council’s property at 52 Sandy Crossing Road Bombala at $780pa.  Council has completed the 
boundary fence which is now secure. 

However, the successful applicant has suggested that in view of the amount of weed control which 
will need to be carried out and the fact that the licence prevents her from using the paddock year 
round (she is required to spell the paddock to prevent over-grazing) a more appropriate fee would 
be in line with Crown land grazing permits ($481pa.).   
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QUADRUPLE BOTTOM LINE REPORTING 

1. Social 

The property at 52 Sandy Crossing in Bombala is a large residential property comprising a house 
which was purchased for “doctor’s residence” on a significantly large block of land.  Approximately 
1ha of land is unused and becomes overgrown if Council staff do not maintain it. 

The real value in agisting the land at the back of the house lies in the savings through not having to 
maintain the land or carry out control of weeds. 

Fencing the boundary of the property may act as a deterrent to vandalism or intruders.   

2. Environmental 

At present African Lovegrass, Serrated Tussock, St Johns Wort and Blackberry have been identified 
by the applicant.  These are all listed as noxious weeds and continuing control measures are 
critical to the control and eventual eradication of these plants. 

Council’s Vegetation Management Officer has recently carried out an inspection of the property 
and has confirmed the infestation of the identified noxious weeds although he clarified that there 
are only small patches of infestation.  Council has the weed control spraying for the property on 
the program for next week and will continue to carry out their weed control program until the 
property is licensed. 

3. Economic 

At present Council is carrying out control of noxious weeds on the property as well as mowing and 
general maintenance. 

Approximately 100m of boundary fencing has been completed at a cost of $750 plus GST.   

Savings to Council will lie in the maintenance of the area being the responsibility of the Licensee 
and the added security of the property due to daily visits by the Licensee and the new boundary 
fence. 

If the licence fee was reduced to $481pa it would be approximately two years instead of 1 year 
before the cost of fencing would be recovered. 

4. Civic Leadership 

Licensing the rear section of this property until such time as a doctor can be attracted to the area  
will relieve Council of the responsibility for weed control and will ensure that the grass is 
maintained to an acceptable level without any cost to Council. 

The proposal to licence the area for horse grazing was advertised in the Monaro Post on 29th 
March and again on 19th April 2017 in accordance with Council resolution ADA44/17. 

On 14th June 2017 Council resolved (ADA103/17) to approve Joanne Vincent as the successful 
applicant as follows: 

COMMITTEE RECOMMENDATION  ADA1/17 

That Council  
A. Approve Joanne Vincent as the successful applicant to enter into a Licence Agreement for a 

period of 12 months with a 12 month optional extended period. 
B. Approve the proposal to engage the services of a fencing contractor to install a farm fence 

(star pickets and 5 strands of wire) on the boundary to ensure that the property is secure. 
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C. Set the licence fee at $780pa plus GST for two horses with the income to be used to offset the 
cost of the fencing . 

  

 Approved by Administrator Lynch   

 

 

 

Determination by Administrator  

Approved by Administrator Dean Lynch in accordance with Section 226 dot point one (1) or two (2) 
of the Local Government Act 1993. 

Signature: .................................................................................................................. .........  

Date:               
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10.2 APPLICATION FOR IN-KIND SUPPORT - LAKESIDE SCAVENGE  

Record No:   

Responsible Officer: Director Environment & Sustainability     

Author: Waste Management Officer  

Key Direction: 4. Creating a Safer, Healthier and Thriving Community 

Delivery Plan Strategy: DP4.1.1.2 Support activities, events and celebrations that promote 
cultural diversity and inclusiveness. 

Operational Plan Action: OP4.2 Promote and provide operational assistance to enhance and 
encourage events and tourism  

Attachments:  1. Sponsorship Request Form Seaside Scavenge September 2017 ⇩  
2. Seaside (Lakeside) Scavenge Flyer September 2017 ⇩     

 

Cost Centre 3020 – 63162 Donations Community Groups Debt Waiver  

Project   

Further Operational Plan Actions:  

 

EXECUTIVE SUMMARY 

Council received an email from Seaside Scavenge requesting a waiver of DA fees for the Event 
Permit for a clean-up event of the Jindabyne Lake Foreshore, as well as in-kind support for the 
waste and recycling collection from this event. 
 
The following officer’s recommendation is submitted for Council’s consideration. 
 

OFFICER’S RECOMMENDATION 

That Council  
A. Approve a donation of $140 being the DA fees for the Event Permit for a clean-up event of the 

Jindabyne Lake Foreshore; and 
B. Approve in-Kind support for the disposal of waste and recycling collected at the event; 
C. Approve for council’s assisted promotion of the event through social media and website 
The cost centre for the in-kind support is GL 10-3020-1001-63162 
 

 

BACKGROUND 

Council annually grants monetary or in-kind sponsorship support towards events held within the 
Shire in accordance with policy GOV 011 Donations to Community Groups, Individuals and 
Towards Events (ED/07/15973) adopted on 16 March 2010. 

 

QUADRUPLE BOTTOM LINE REPORTING 

1. Social 

Council’s policy in this area (GOV 011) seeks to recognise Council’s role in supporting community 
and cultural development. The policy’s stated objectives are to have: 
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a. a strong sense of community throughout the Shire 
b. a community that has the capacity to meet its own needs 
c. a community environment that encourages cultural and artistic expression 

 

2. Environmental 

Environmental impacts will be very positive with volunteers removing litter from public areas. This 
event also increases public awareness and responsibility for keeping public spaces clean and free 
of litter as well as encourages better recycling and re0using practices to reduce waste going to 
landfill 

 

 

3. Economic 

 

Cost Centre Corporate 3020  

Natural Account – 63162 Donations Community Groups Debt Waiver  

Budget available: 
Actual $ 1000 
Accumulated $550 
Available $450 

 

Fee for Event Permit is: 

$140. 

 

Estimate of Waste & Recycling Collection at Event: 

 Delivery and Return of 1 to 10 bins $20 

 Collection of 3 x waste ($12ea) and 3 x recycling ($9ea) bins = $63 

Total $83. 

 

 

4. Civic Leadership 

Decisions to provide sponsorship to community groups, individuals and towards events must be 
considered in a transparent process. The granting of financial assistance must be by specific formal 
resolution of Council. 

Council makes decisions regarding donations and sponsorships to community groups, individuals 
and events in accordance with Council’s Policy GOV011.  The current relevant section of the policy 
is as follows: -  
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3.2. Donations/Sponsorship towards Economic Development and Tourism 

Annual donations will be called for in January for the following financial year however Council may 
consider applications for financial assistance as they are received. Those seeking financial 
assistance should address the items included in Council’s application and intended recipients of 
financial assistance shall be informed in writing of Council’s decision. 

All applications for financial assistance must state the purpose for which the funds will be used. 

Donations by Council will be made from the General Fund and must be either: 

 fixed dollar amounts 

 rebates on Council provided services such as water, rates or facility hire 

Council may make donations towards specific aspects of an event however Council must not 
commit to cover the full cost of any aspect of an event. For example Council will not commit to 
meet the total costs of: 

 advertising 

 public liability insurance 

 equipment hire 

Financial assistance may include: 

 fixed dollar amount donations 

 up to 50% rebate of water supply minimum availability charge 

 up to 50% rebate of sewerage minimum availability charge 

 up to 50% rebate of waste management charge (tip or domestic) 

 other financial assistance as resolved by Council 

Council provides support to activities that can demonstrate that they will have a positive impact on 
the economic and social development of the Shire. To encourage sustainability, Council will 
consider financial assistance on a sliding scale from inauguration of the community event. Once 
the event is established Council will withdraw financial assistance. This does not limit events and 
festivals from applying for annual in-kind assistance. 

 

 

 

Determination by Administrator  

Approved by Administrator Dean Lynch in accordance with Section 226 dot point one (1) or two (2) 
of the Local Government Act 1993. 

Signature: .................................................................................................................. .........  

Date:               
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16.1 YALLAMBEE LODGE MANAGEMENT COMMITTEE - 3 JULY 2017 

Record No:   

Responsible Officer: Director Corporate & Community Services     

Author: Personal Assistant To Director of Corporate & Community Services   

Key Direction: 7. Providing Effective Civic Leadership and Citizen Participation 

Delivery Plan Strategy: DP7.2 Council’s leadership is based on ethics and integrity to 
enable informed and appropriate decisions in the community’s 
best interest. 

Operational Plan Action: OP7.6 Provide timely, accurate and relevant information to 
Council to enable informed decision making.    

Attachments:  1. Yallambee Lodge Management Committee - 3 July 2017 ⇩     
 

Cost Centre  

Project   

Further Operational Plan Actions:  

 

EXECUTIVE SUMMARY 

The Yallambee Lodge Management Committee met at Yallambee Lodge, Cooma on 3 July 2017.  
The Minutes are attached for information. 
 
The following officer’s recommendation is submitted for Council’s consideration. 
 

OFFICER’S RECOMMENDATION 

That the Administrator 
A. Receive and note the Minutes of the Yallambee Lodge Management Committee held on 3 July 

2017. 
 

 
 
 

Determination by Administrator  

Approved by Administrator Dean Lynch in accordance with Section 226 dot point one (1) or two (2) 
of the Local Government Act 1993. 

Signature: .................................................................................................................. .........  

Date:               
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16.2 DONATION REQUEST - ST PATRICKS PARISH SCHOOL 

Record No:   

Responsible Officer: General Manager    

Author: Acting Executive Assistant to the Administrator   

Key Direction: 4. Creating a Safer, Healthier and Thriving Community 

Delivery Plan Strategy: DP4.3.1.2 Provide and support appropriate services and facilities 
for children and young people within the Region. 

Operational Plan Action: OP4.16 Deliver and facilitate youth programs and services 
throughout the Region   

Attachments:  1. St Patricks Parish School - Request for Financial Assistance with 
Travel Expenses for Participation in National Science Engineering 
Super Challenge Dated 28 06 2017 ⇩     

 

Cost Centre Donations Community Groups 

Project   

Further Operational Plan Actions:  

 

EXECUTIVE SUMMARY 

Students from St Patricks Parish School have been invited to partake in the National Science 
Engineering Super Challenge in August 2017.  The school is seeking financial assistance to allow 30 
students to attend.  
 
The following officer’s recommendation is submitted for Council’s consideration. 
 

OFFICER’S RECOMMENDATION 

That Council  
A. Receive and note the request from St Patricks Parish School for 30 students to attend the 

National Science Engineering Super Challenge in August and seeking a financial donation of 
$12,900; and 

B. That the Administrator not approve this financial donation. 
 

 

BACKGROUND 

Students from St Patricks Parish School have been invited to partake in the National Science 
Engineering Super Challenge in August 2017.  The school is seeking financial assistance to allow 30 
students to attend.  The cost for each person to attend in $430, and the function is delivered by 
the University of Newcastle.  The total donation requested is $12,900.  
 
The School feels that the experience will strengthen their abilities in being able to work with 
others, and to experience challenges around science and engineering that these students normally 
would not have access to.  Students from Cooma have teamed up with students from Pambula. 
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QUADRUPLE BOTTOM LINE REPORTING 

1. Social 

This experience will broaden connections between youth throughout neighbouring shires.  It will 
allow the students to develop skills in leadership and teamwork.  

2. Environmental 

No environmental impacts have been identified.  

3. Economic 

 

Estimated 
Expenditure 

Amount 
Financial 
year 

Ledger Account string 

Donations 
Community 
Groups 

$12,900 2017/18 G L 1 0 3 0 2 0 1 0 0 1 6 3 1 6 0 

Funding 
(Income/reserves) 

Amount 
 

Ledger Account string 

N/A $                   

 

4. Civic Leadership 

 

Under our policy decisions to donate to community groups, individuals and towards events must 
be considered in a transparent process with the granting of financial assistance only by specific 
formal resolution of Council. 

The relevant section of the policy applicable to this request is: 

3.3. Donations Granted Under S356 Local Government Act 1993 

In accordance with Section 356 of the Local Government Act 1993 Snowy River Shire Council (SRSC) 
may contribute money or grant financial assistance to community groups and members of the 
community for the purpose of exercising Council’s functions. 

Public Notice 

In accordance with the Local Government Act Section 356(2) Council must give at least 28 days 
public notice of a proposal to pass a resolution to grant financial assistance prior to doing so. 
Public notice is not required under any of the following circumstances: 
 

 if the assistance is part of a specific program which has been included in Council’s 
management plan 

 if the program’s budget does not exceed 5% of Council’s income from ordinary rates for the 
year 

 if the program is uniformly available to all or a significant group of persons within the area 
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 Where an entity is already deemed 100% exempt from payment of rates they will not be 
eligible for further financial assistance from Council. 

As this program’s budget does not exceed 5% of Council’s income from ordinary rates for the year 
there is no need for a public notice 

Section 377 of the Local Government Act prevents Council delegating the approval of grants under 
Section 356 and as such Council must consider all applications.   

  

 

 

Determination by Administrator  

Approved by Administrator Dean Lynch in accordance with Section 226 dot point one (1) or two (2) 
of the Local Government Act 1993. 

Signature: .................................................................................................................. .........  

Date:               
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